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C.I.G. ADMINISTRATIVE om | 
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AUTHORITY TO SIGN UFFICIAD PAPERS AND CORRESPONDENCE 
_ References: ae/ Cel.G. Administrative 
| ‘i changes thereto 


by C.I.G. Administrativ 
Gs C.1.G. Administrativ 
= C.r.G. Secretariat lic 


\ : 
es Te following rules governing the signing and issuance of official 
_apers and correspondence originating within C.I.G. are circulated herewith 
“or informgtion and guidance. These ‘rules do not apply to the dissemination 
wf intelligence produced by C.I.G., vihich will be handled in accordance with 
“uo provisions of C.1.G. hdninistrative order ST 
2. The following officigl papers and correspondence, after necessary 
-oordination with the Interdepartmental Coordinating and Planning Staff, will 
92 submitted to the Executive Director for the approval of the Director or of 
~opropriate members of his offices : nee | | 
a. Papers submitted for consideration of the National 
Intelligence .uthority. or the/ Intelligence .dvisory Board. 
De Grice Directives and Operations Momoranda. | 
: 


&-» Correspondence addressed personally to the President, 


members of the National Intelligence Authority md the Intelli- 


7 | 


v 
" % ee : 
gence Advisory Board, the heads of other Federal departments and 
: f 
25X1A: 2 : : . ; itt 
independent agencies, members of Congress, and other individuals 
' and heads of organizations of similar standing. - 
j d. any other papers or correspondence involving actions 
. . ‘ 
; which are not clearly authorized by existing policies or dir- 
: _ cetives of the N.I.A. or the Director. 
a \ 
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je Subject to the provisions of paragraph 2 above, the following C.I.G. 


ot ticors ave authoriged to sign and issuc official papers and correspondence 


ra 


7 . : Lusleuteds 
a Tho Bxceutive Dircetor - all papers and correspondence 
which are consistent vith the policies and desires of the 


Director, including C.I.0. Oporations iiemoranda, and which do 


not require the personal. signature of the Director or of the 


Yaputy Director. 


| bs Sesretar, Niles = 
2 = ‘. 


(1) After approval by the Director, or for him 


by the Deputy Director or Uxccutive Dircetor, papers 


submittee for consideration of bhe ‘National, Intclli- 


genes authority or the Intelligence ‘dvisory Roard, 


and C.I.G. Dircetives. / 
(2). ees Diroetives, after appraval by Gio: ie tats 
(3) Gorndenondance vith othor Federal departments 
and areneics required to inpYunent Nef... and C.I.G. 


Fi 
. . 3 ’ . : 
Directives, after necessary coordination with the 


. Exceutive Dircctor. 


i 
(4) Correspondence ab HeIese and I.A.B. mumbers 


; “ : es { Fes! 
in connection with the affairs of thosc bodies, aftcr 


4 AC iixecutive Director. 
i 

: 4 eee : 
Co Exccutive for Personncliand (dministration - 


| ue | s, : 25X1A 
, | | a F (1) “fter approval by the Exceutive Director, 


t 

j i 
ba \ 
necessary coordination «Ath % 
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GeleGe Uduinistrative and Personnel Orders. (hber te 


ee 
. (2) 211 routine correspondence concerning per-~ 
t i 1 . : h 


sonnel and administrative matters, oxeent when 


| | i Hey 
/ addressed personally to individuals designated in 
Paragraph 2c above. : 
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d. Jsehotant Directors - LL routine official papers and 
correspondance hich are requirce to perform’ thuir assigned 
functions and are authorized by existing policies or dircetives 
{ 
of the Director, exeupt when addressed! porsonally to individuals 
: : / 
designated in baregruph 2 ¢ above. , 
| se rv 
/ | 25X1A 
he M04. and ¢.1.0. short-title papers will be preparcd in accordance 


tth the provisions of C.1.G. Secretariat Memorandun i dated 18 April 1946. 


ywspondence vALLL be prepared in accordance with the provisions of C.1.G. 29X1A 


wiinitetackive. ord datud 26 Vugust 196. 


FOR THE DIREGTOR OF CENTRAL INTELLIGENCE: 25X1A 


Coloncl, €..¢ 
Executive for Porsonnel and 
Adninistration 
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C.1.G. ADMINISTRATIVE OF: 
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DE 


AUT! TORITY es: SIGN Gir VICTAL, PAP: wes AND CO} RALSPONDENCE 
Referonces: a». O.1.U, Administrative 
and chanzes thereto 
be. C.I.G. Sdministrative 
Ce C.0.G, Administ. ative 
d. O.1.G, Secretariat hie 


1. The following rules governing the signing and issuance of official 
papers and correspondence originating within C.1.. are circulated herewith 
for information and guidance. These rules do not apply to the dissemination 
of intelligence produced by C.1.G., which will be handled in accordance with 
the provisions of C.I.G. Administrative order 

2. The following official papers and correspondence, after necessary 
coordination with the Interdepartmental Coordinating and Planning Staff, will 
be submitted to the Uxecutive Director for the | of the Director or of 
appropriate members of his office: 

a. Papers submitted perce endicee tn of the National 
Intelligence Authority or the Intelligence Advisory Bourd. 

b. ©.1.G. Directives and Operations Memoranda, 

c. Correspondence addressed personally to the President, 
members of the National Intelligence Authority and the Intelli- 
gence Advisory Board, the heads of other Federal departments and 
independent agencies, members of Congress, and other individuals 
and heads of organizations of similar. standing. 

d. ee other papers or correspondence involving actions 
which are not clearly authorized by exieuine policies ahead 


ectives of the N.I.A. or the Director. 
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3. Subject to the provisions of paragraph 2 above y the following C.1.G. 
officers are authorized to sign and issue official papers and cor respondence 
as indicatd 

ae The lixecutive Director - all papers and correspondence 
which bis, Cokaletont with the nelieise and desires of the 

Director, including C.I.G. Operations lisa anda, and which do 

not require the personal signature of the Director or of the 

_ Deputy Director. 
| b. Secretary, N.I.A. - 

(1) After approval by ‘the Director, or for hin 
by the Deputy Director or Uxceutive Director, papers 
submitted for consideration of the National Intelli- 
gence Authority or the Intelligence Advisory Board, 
and C.1.G, Directives. 

(2) N.I.AC Directives after approval by the N.I.A. 

(3) Correspondence with other Federal departments 
and agencies required to implement N.I.A. and C.1.G. 
Dapccuives: after necessary coordination with the 
Executive Director. 

(L) Cee eras with N.I.A, and I.A.B. members 
in connection with the affairs of those bodies, after 
necessary coordination with the Executive Pirecbe. 

c. Executive for Personnel and Aanimatraeion - 
| (1) After approval by the Executive Director, 
C.I.G. Administrative and Pevsonnel Orders. | 

(2) All. routine correspondence concerning per- 

’ sonnel sea administrative te Chee except when 
addressed personally to individuals designated in 
Paragraph 2 8 above. 


d. Assistant Directors - All routine official papers and 


correspondence which are required to perform their assigned 
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i . functions and are authorized by existing nulictes or directives 
po th ee | | 
| : . _. of the Director, except when addressed personally to individuals oBXIA 
| | designated in Paragraph 2 ¢ above. | 
he NIA. and C.1.G. short-title papers will be prepared in accordance 
with the provisions of C.1.G. Secretariat Memorandum m= dated 18 April 1916. 
ee | 25X1A : 
Correspondence will be prepared in accordunce with the provisions of C.I.G. oe 
Administrative order, dated 26 August 196. | 25X1A_ 
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—25X1A 
C.1.G. ADMINISTRATIVE onpon 
AUTHORITY TO SIGN UFFICIAD PAPERS AND CORRESPONDENCE 
References: a» Cel-G. Administrative Or 25X1A 
and changes. thereto 
be Co1.G. Administrative Or 
ce Cel.G. Administrative Or 
d. C.1.G. Secretariat licmor 
1. The following rules govetning the signing and issuance of official 
-apers and correspondonce originating within C.1.G. are circulated herewith 
‘sy information and guidance. These rules do not apply to the dissemination | 
of intelligence produced by C.1.G., which will be handled in accordance with ANE 


“ye provisions of C.I.G. Administrative ordoy 


2. The following official papers and correspondence, after necessary 
coordination with the Interdepartmental Coordinating and Planning Staff, will 
“oe submitted to the Executive Director for the avproval of the Director or of 
~opropriate members of his offices | | 

ae Papers submitted for consideration of the National 
Intslligence authority or the Intelligence -.dvisory Board. 

be Co1.Ge Directives and Operations Memoranda. 

Ge Correspondence addressed personally to the Fresident,- 
membors of the National Intelligence honey and the Intclli- 

gence Advisory Board, the heads of other Federal departments and 

independent agencics, nonbors of Congress, and other individuals 

and heads of organizations of similar standing. 

de iy other papers or correspondence involving actions 
“ten aro not clearly authorized by existing doitetes or dir- 


ectives of the N.I.i. or the Director. 
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3. Subject to the provisions of parngranh 2 above, the following C.I.G. 


oifiocors are authorized to sign and issuc official papers and correspondence 


ae Tho Bxecutive Diroetor - all papers and correspondence 


whieh aro consistent with the policies and desires of the 
Dircetor, including eee Operations Kiemoranda,. and vhich do 
net require the personal signature of the Director or of the 
“oput; Director. 
b. Seorctary, NeDel. - 
(1) After approval by the Director, or for him 
by the Deputy MWirector or Svecutive Director, oapers 
submitted for consideration of tae National Intclli- 
gonea Jjuthority or the Intelligence ‘dvisory Board, 
and C.I.G. Dircetives. 
(2). Hei... Directives, after anproval by tho H.i.. 
(3) Correspondence with other Federal doupartmcnts 
and ageneics required to implument H.T./. and 0.1.G. 


sary coordination with the 


Dy 


ta 


Directives, after neco 
Exccutive Director. 
(4) Correspondence ee ee Tess Ne bale Ds members 
in connection «ith the affairs of thos< bodics, after 
nocessary coordination vith: he iixecutive Director. 


Ce Executive for Porsormel and dministration - 


é 


(1) “fter approval by the Exceutive Director, 
C.1.G. ‘dninistrative and Personnel Orders. 

(2) fal routine correspondence concerning por= 
sonnel ani administrative matters, oxzecot when 
-addrasscd personally to individuals designated in 


Pararrapn 2c above. | oes — j 
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correspondence vhich arc required to perform their assigned 


fonebions. and are authorized by existing policics or directives 


ee ee 25X1A 
of the Director, exeept when addressed personally to individuals | 


dagipnated in raragraph 2 ¢ above. 


ho ott... and G.0.G. short-titlse papers will be prepared in accordance 


oa 


4th the provisions of C.1.G. Seercbariat Memoranda 7 dated 18 April 1946. 
25X1A 


spuspondence vill be propared in accordance vith the provisions of C.1.G. 


“intetwativ. Order | 26 ‘ugust 19l6. 


| 2 fOR THE DIRECTOR OF CENT L INTELLIGENCE: : 
| : : | 25X1A 
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CENTRAL INTELL TOBNOE GHoUP |  OBX1A 


C. x 6. ADMINISTRATIVE ORDER 
AUTHORITY 10 SION OFFICIAL ‘PAPERS AND COIRESPONDENGE : 25X1A 


ie fereiice: A. cra “Aandnistrative Orde 

b. CIC Administrative Orde 

Poa 8 . c. CIG Administrative Order 
x 3 aap ak d. CId Secretariat Memorand 


changes thereto 


1. The folowing rules governing the signing and sesuance of official 
cakes and correspondence originating within C. ie a. are circulated herewith 
for antormetion and guidance, “These rules do not apply 46 the dissemination 
of intelligence produced by ¢. I. G., which will be handled in accordance with 55X10 
the provisions of C. I. G. Adminis trative order | 
2. the following official papers og correspondence, after necessary 
coordination with the Intordepartmental Courdinating and Planning Staff, will 
. | be submitted . ‘the Executive Director for the approval of the Director or of 
| appropriate members of his office: 
| a. Papers submitted for consideration of the National 
Intelligence Authority or the Intelligence Advisory B Board. 
b. C. I.G. Directives and Operations Memoranda. | : 
S Correspondence addressed personally to the President, 
members of the National Intelligence Authority and the Tntelli~ 
gence “Aavisory Board, ‘the heads of other Federal departments ae 
independent agencies, ‘ ‘nenbers of Congress ’ ang other individuals 
and heads ‘of ongentzations of sintlar standing. | a 


Bike 


d. any other papers or correspondence auve dane actions which 


Me 


are not clearly authorized by existing policies: or directives ‘of 


at i Pate EU ao f 


“the N. Tah, or the Director. 


er an 


: ‘Subject to the provisions of paragraph 3 2 above, the “following 0.1.0. 


& fe wig 


| | officers are authoried to eign and issue offictal papers and correspondence ~ 
| i Mad eS ae Andioated: ae ; oo ‘ ate on, | . | 
| . | a The Executive us ~ all papers and correspondence wea 4 : - 
which are consistent with the Policies and desires of zune 

Director, ineliuding C.I. a. Operations Memoranda, cha which do 


not require the personal signature of the Derector ss or of the yo 
25X1A ie 
_ Deputy Director, . 
: RESCINDED D PRRs fthed FUER 220MM voeranresroooneentoan 1947 7 
EFFECTIVE 30 JUNE 1947 cig ADMINISTRATIVE ORDERS, WILL. REMAIN: IN FORGE UNTIL 
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b. Secretary, N.I.A. - 

(1) After approval by the Director, or for him 
by the Deputy Director or Executive Director, papers 
submitted for consideration of the National Intelligence 
Authority or the Intelligence Advisory Board, and 0.1.0. 
Directives. 

(2) N.I.A. Directives, after approval by the N.I.A. 

(3) Correspondence with other Federal departments 

and agencies required to implement N.I.A. and 0.1.0. 
Directives, after necessary coordination with the 
Executive Director. 

(4) Correspondence with N.I.A. and I.A.B. members 
in connection with the affairs of those bodies, after 
necessary coordination with the Executive Director, 

e Executive for Personnel and Administration - 

(1) After approval by the Executive Director, 
C.I.G. Administrative and Personnel Orders. 

(2) All routine correspondence concerning personnel 
and administrative matters, except when addressed personally 
to individuals designated in Paragraph 2 c& above. 
dg. Assistant Director - All routine official papers and 
correspondence which are paquired to perform their assigned 
functions and are authorized by existing policies or directives 


of the Director, except when addressed personally to individuals 
25X1A 


dept canted in Paragraph 2c above. 
. k. NeDeAe and ¢.1.G. short-title papers will be prepared in accordance — 
with the provisions of C.I.G. Secretariat Memorandum Loi dated 18 April 196, 


Correspondence will be prepared in accordance with the provisi dons of C.I.0. ZO 


Administrative order dated 26 August 19,6. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: edie 


